
 

Disability Services 
Specific Documentation Guidelines 

 
 

Students with disabilities requesting accommodations or special assistance are required by
the Americans with Disabilities Act (ADA) and Section 504 of the Rehabilitation Act to
provide recent documentation describing a specific disability.  Recent is generally defined
as within three years. 

 
Documentation must be provided by an appropriate professional (psychologist, medical
doctor, audiologist, ophthalmologist, etc.) and should include the following six elements 
(appropriate to the disability): 

 
1. A diagnostic statement identifying the disability, a date for the current evaluation,

and the date of the original evaluation (whenever possible).  An Individualized
Education Plan (IEP) may be provided but does not replace a diagnostic 
evaluation. 

 
2. A description of the diagnostic tests, methods and criteria used in the evaluation.

Standard scores should be included for specific learning disabilities. 
 
3. A description of the functional impact of the disability (that is, the effect on 

learning and classroom performance or participation) including specific test
results and the evaluator’s narrative interpretation. 

 
4. A description of any relevant treatment and/or assistive devices currently

prescribed or in use. 
 
5. A recommendation for classroom accommodations or services. 
 
6. The name and signature of the professional who completed the evaluation along

with their credentials and contact information (if not clear from the letterhead or
other forms). 

 
Documentation may also include suggestions for compensatory strategies, adaptive
devices, or other support services that would benefit the student. 
 
 

For more information, please contact: 
 

Holly Wagoner 
Counselor Associate, Disability Services 

704-216-3639 
wagonerh@rowancabarrus.edu 

 

Misty Moler 
Counselor, Disability Services 

704-216-3623 
molerm@rowancabarrus.edu 
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